	Going One-On-One 

Creating Conversations That Increase Effectiveness

	Meeting Date and Time:
	Meeting Place:
	Meeting Participants:

	Agenda: I would like us to cover the following items today….

	Progress: I am making progress in…

	Challenges: The challenges I am currently facing...

	Prayer: Please pray for me about...

	Action Items: 

Before our next meeting I will…

Before our next meeting I need you to...  

 

	Start:
	Stop:
	Continue:

	Next Meeting Date and Time:
	Next Meeting Place:
	Next Meeting Participants:


